Rubric for Note Taking
	
	Advanced
	Proficient
	Basic
	Below Basic

	Categorizes information 
	Identifies and uses specific and effective categories to organize information taken from a source
	Identifies and uses general categories to organize information taken from a source
	Identifies and uses limited categories to organize information taken from a source
	Does not identify and uses effective categories to organize information taken from a source

	Key Terms, Data and Quotes
	Extracts highly significant terms, data and quotes in order to support thesis and use in brief
	 Extracts generally appropriate terms, data and quotes in order to support thesis and use in brief
	Extracts broad terms, data and quotes in order to support thesis and use in brief
	Extracts few or limited terms, data and quotes in order to support thesis and use in brief

	Identifying/Summarizing major information


	Skillfully summarizes most significant information using own words, bullets, and short phrases.
	Appropriately summarizes significant information using own words, bullets, and short phrases.

	Develops basic summarization of information using own words, bullets, and short phrases.
	Limited summarization of information using own words, bullets, and short phrases.

	Overall organization
	Notes are highly organized and are readily understandable to a third party
	Notes are generally organized  and are mostly understandable to a third party
	Notes are somewhat organized and fairly understandable to a third party
	Notes are not organized in a manner that is understandable to a third party 


